
 

IT policies 

Creating IT policies for Shri Krishna Dutt Academy involves outlining guidelines and 

regulations to govern the usage of technology resources within the institution. All teaching staff 

member use the ICT in the classrooms and laboratories whenever needed, the different 

educational sites are shown to the students with the help of digital device. Educational campuses 

have major requirements of user access, control over bandwidth consumption, and differentiated 

policy control for management faculty’s access and student’s access. Here’s a basic outline: 

Acceptable Use Policy (AUP): 

 Define acceptable uses of IT resources (computers, internet, email, software, etc.). 

 Prohibit activities such as unauthorized access, hacking, harassment, or distribution of       

sensitive information. 

 Specify consequences for violating the Acceptable Use Policy. 

Email and Communication Policy 

 Outline appropriate use of email for academic and administrative purposes. 

 Address privacy and confidentiality concerns. 

 Specify guidelines for professional communication. 

Internet Usage Policy: 

 Regulates Internet for educational and research purposes. 

 Prohibit accessing inappropriate or malicious websites. 

 Sets guidelines for downloading software and files from the Internet. 

 Wi-Fi connectivity is available 300 mbps in the principal chamber, office-room, library 

CCTV is installed in throughout the campus. 



 Internet facility is provided to the faculty and students can avail the Wi-Fi facilities 24*7, 

365 days. 

Data Security and Privacy Policy: 

 Outline procedures for protecting sensitive data (student records, financial information, 

etc.). 

 Specify who has access to confidential information and under what circumstances. 

 Establishes procedures for data backup and recovery. 

 Ensures the confidentiality, Integrity and availability of data. 

Bring Your Own Device (BYOD) Policy: 

 Outline rules for use of personal devices on the Academy’s network. 

 Address security measures such as antivirus software, encryption, and password 

protection. 

 Specify responsibilities of both the institution and users regarding device management  

and support. 

 Requires antivirus software and regular updates for all devices. 

Network Security Policy: 

 Outline measures to secure the school's network infrastructure. 

 Specify requirements for firewalls, antivirus software, and regular security updates. 

 Address procedures for reporting security incidents or breaches. 

 All the computers are updated on regular basis. 

 Anti-virus is regularly updated on all computer 

Software Licensing and Copyright Policy: 

 Ensure compliance with software licensing agreements. 

 Prohibit the installation of unauthorized software. 

 Educate users about copyright laws and intellectual property rights. 

Technology Procurement and Maintenance Policy: 

 Define procedures for acquiring and maintaining IT equipment and software. 

 Specify budget allocation, vendor selection criteria, and warranty/support agreements. 



 Address responsible use and care of equipment. 

Disaster Recovery and Business Continuity Policy: 

 Outline procedures for data backup and recovery in case of system failures or disasters. 

 Specify roles and responsibilities during emergencies. 

 Test and update the plan regularly. 

Social Media Policy: 

 Define acceptable use of social media platforms for both staff and students. 

 Address privacy, confidentiality, and reputation management concerns. 

 Specify guidelines for representing the institution on social media. 

 

These policies should be communicated clearly to all staff and stakeholders, and regular training 

should be provided to ensure compliance. additionally, it’s is important to review and update 

these policies regularly to adapt to new technologies and security threats. 

 






















